CITY OF HOUSTON
REPORT OF HOTEL OCCUPANCY TAX

NAME
ADDRESS ACCOUNT NO.
For Quarter Ending:
Due Date:
Quarter
Month 1 Month 2 Month 3 Total
1. GROSS RECEIPTS DURING REPORTING PERIOD $ $ $ $
2. 30-DAY RESIDENCY EXEMPTIONS (RECEIPTS) $ $ $ $
3. OTHER EXEMPTIONS (RECEIPTS) * $ $ $ $
4. TOTAL EXEMPTIONS (LINE 2 + LINE 3) $ $ $ $
5. TOTAL TAXABLE RECEIPTS (LINE 1 - LINE 4) $ $ $ $
6. AMOUNT OF TAX DUE @ 7% (LINE 5 X .07) ** $ $ $ $
7. PENALTY @ 15% (LINE 6 X .15 AFTER DUE DATE) $ $ $ $
8. INTEREST (LINE 6 X .00833 X # OF MOS. PAST DUE) $ $ $ $
9. TOTAL AMOUNT DUE $ $ $ $
OWNER NAME:
ADDRESS:
CITY: STATE: ZIP: PHONE NO: - -

I declare. under penalties prescribed, that the information contained in this document is true and correct to the best of my knowledge.

SIGNED:_ DATE:
Authorized Signature Month/Day/Year

RETURN REPORT AND PAYMENT TO:
CITY OF HOUSTON
Hotel Occupancy Taxes
P. O. Box 200734
Houston, Texas 77216-0734

PLEASE ATTACH A COPY OF YOUR STATE REPORT
For information please call 713.837.0608

* Religious, Charitable and Fducational organizations are NOT exempt from City taxation. All other State exemptions apply to City taxes.

** City Hotel Taxes are charged on sleeping rooms only. not banquet or meeting rooms.



INSTRUCTIONS FOR COMPLETING THE CITY OF HOUSTON
HOTEL OCCUPANCY TAX REPORT

WHO MUST FILE:  You must file this report if you are a sole owner, partnership, corporation or
other organization that owns, operates, manages or controls any hotel, motel, tourist homes, houses, inns,
rooming houses, or other buildings where rooms are furnished for a consideration in the City of Houston.

ITEM 1 Enter the total amount of all room receipts during the reporting period.
ITEM 2 Enter the total amount of 30-day residency exemptions.

ITEM 3 Enter the total of other exemptions. Religious, Charitable and Educational organizations are
NOT exempt from City taxation. All other State exemptions apply to City taxes.

ITEM 4 Enter the total exemptions. Add line 2 plus line 3.
ITEM 5 Enter the total taxable receipts. Subtract line 4 from line 1.
ITEM 6 Enter the amount of tax due. Multiply line 5 times seven percent (.07).

ITEM 7 Enter the amount of penalty due. Penalty is added if payment is made after the due date.
Multiply line 6 times fifteen percent (.15).

ITEM 8 Enter the amount of interest due. Interest is added if payment is made after the due date.
Interest is calculated by the month on the first day of the month after the due date and
additional interest accumulates on the first day of each following month. Multiply line 6
times .00833 (ten (10) percent per annum) times the number of months after the due date.

ITEM 9 Enter the total amount due. Add lines six, seven and eight.

FOR ASSISTANCE with any questions pertaining to the City of Houston hotel tax regulations, contact
the Legal Department, 832-393-6454. Questions pertaining to the Hotel Occupancy Tax Report and the
Hotel Occupancy Tax payments, contact Finance Department 713-837-0608.

WHEN TO FILE This report must be filed on or before the last day of the month following the
calendar quarter. Return must be filed even if no tax is due.

COMPLETE THE REPORT with a signature, business phone number and the date the report was
completed.

CEASED OPERATIONS If an outlet has ceased operation, write on the report the date operations
ceased, if an outlet was sold enter the date of sale, new owners name and phone number.

NEW OUTLETS [fan outlet is new, include the date opened, the outlet operating name, location
address and phone number.

CITY OF HOUSTON

Hotel Occupancy Taxes  P.O. Box 200734  Houston, Texas 77216-0734



